
 
EXPENSE WORKSHEET 

                               
  Tax Year: 

My gross sales/receipts for 
were: 

Total business expenses for 
are: 

Type of Business: What year did you begin Business? 

I keep records of my business income and expenses:  

_________ YES         _________ NO. 

Paid over $600 to one or more independent contractors and 

need 1099’s prepared:         _________ YES         _________ NO 

Advertising Rent 
Nonresidence  

Cell phone 
Business-related % will be taken 

Repairs & maintenance 
Non-auto 

Cleaning Supplies Subscriptions 
Business-related 

Commissions & fees Supplies 

Outside Services Taxes & licenses 

Credit Card Merchant Fees Travel 

Education – Prof. Development 
Courses/ Training 

trade show fees 

Employee benefits 
Business-related 

Meals 
Business-related 

Equipment Utilities 
Business-related % will be taken 

Insurance 
Business-related % will be taken. 

Uniforms 

Legal & professional services Uniform Cleaning & Laundry 

Office expense Union Dues 

COMPANY NAME: 

Client Name: 

SELF-EMPLOYMENT I S-CORPORATION I C-CORPORATION I LLC



 

 

SELF-EMPLOYMENT I S-CORPORATION I C-CORPORATION I LLC 
EXPENSE WORKSHEET 

 
  

Business Auto 
Business-related % taken for nonprofessional drivers 

 DEPRECIATION 
Did you purchase anything over $2000 for your business? 

Type of Auto: 
 

 Item name: 

Date Began Using for Business 
 
 

 Date Purchased  

Business Miles 
 
 

 Item COST  

Gas/fuel 
 
 

 BUSINESS % Used  

Auto Insurance  
 
 

 
 

 
 

Licenses / Registration 
 
 

 Item name: 

Auto Repair / Maintenance 
 
 

 Date Purchased  

Parking / Trolls   Item COST   
 

 
 

BUSINESS % Used 
   

Industry Expenses 
 

 
 

 

Other: 
 
 

 
Cost of Goods Sold 

Only use this section if you sell products 

Other: 
 

 
 Beginning Inventory 

(value of inventory on 1/1 – 1st year)  

Other: 
 
 

 Purchases less personal  

Other:   Cost or labor  

Other:   Materials and supplies  
 

Other: 
 
 

 Other cost  

Other: 
  
 

 Ending inventory  

Other: 
 
 

 
 

 
    
 

 



SELF-EMPLOYMENT I S-CORPORATION I C-CORPORATION I LLC 
EXPENSE WORKSHEET

Can you provide any documentation BELOW to substantiate your business? 

             _______   Business cards 

             _______   Business stationery 

             _______   Receipts  

             _______   Business/occupational license 

  _______   Advertisements (newspaper, flier, etc.) 

List any other documentation 
You can provide to substantiate your business 

By signing this form, I confirm that I have provided MJS & Associate with accurate 

information, supported by the necessary documents. I have ensured that I retain all the 

documents and other data that form the basis of my income and deductions on this return. 

This includes receipts, invoices, bank statements, and other relevant documents. 

"I declare under penalty of perjury that the information provided, whether written or verbal, is 

true and accurate. This means that I am legally bound to ensure that the provided information is 

truthful and correct. Falsifying or misrepresenting information could result in civil or criminal 

penalties." 

This document was executed on _______________________________________________________ 

Print Name: _____________________________________________ 

Signature: ____________________________________  Date: _________________ 

As per the IRS, it is mandatory to report all income you receive, regardless of the source. You must also keep and maintain records to support all the 

items mentioned on your return. For claiming deductions related to charitable contributions, travel, auto mileage, computer use, etc., specific written records 
are necessary. At MJS & Associates, we are your advisors and preparers, but you are ultimately responsible for your return accuracy and overall correctness. 
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